
 
 

Stretch Your Paycheck - Open Enrollment for DCAP/HCSA 2005 
November 8 - December 10, 2004 

 
Dear Commonwealth Employee: 
 
Do you have expenses for physician office co-pays, prescription drug co-pays, over-the-counter drugs, 
and/or orthodontia expenses not covered by your dental plan?  Do you have childcare expenses?  Save 
money by enrolling in the Group Insurance Commission’s pre-tax benefit programs.  Sign up for the 
Health Care Spending Account Program (HCSA) and/or the Dependent Care Assistance Program 
(DCAP) during open enrollment.  For every $1,000 contributed to these accounts, you save approximately 
$250 in taxes.  Sign up between November 8 and December 10 to start saving for the 2005 tax year.   
 
New This Year: We will offer a new debit card option to pay for eligible expenses immediately, with no 
need to submit claim paperwork and receipts for reimbursement.  See the GIC’s website for details and 
an application.  
 
The HCSA program enables Commonwealth of Massachusetts employees to pay for qualified health 
care expenses on a pre-tax basis.  Examples of qualified expenses include Physician office and 
prescription drug co-payments, Medical deductibles and coinsurance amounts, Eyeglasses and contact 
lenses not covered by your plan, Orthodontia and dental benefits not covered by your dental plan, 
Hearing aids and durable medical equipment not covered by your health plan, Smoking cessation and 
exercise classes prescribed by your physician, Most over-the-counter (OTC) drugs such as pain relievers, 
antacids, and allergy medicines.  
 
The amount elected is deducted from your paycheck on a pre-tax basis.  You can elect an annual payroll 
deduction from a minimum of $500 to an increased maximum amount of $2,000.   
 
DCAP enables employees to pay for qualified dependent care expenses, such as day care, after school 
programs, and day camp, on a pre-tax basis.  Expenses must be necessary to enable the employee or 
his or her spouse to be gainfully employed, seeking employment, or attending school full-time.  You can 
elect an annual DCAP payroll deduction of up to $5,000. 
 
Reduced Administrative Fee!:  There is a monthly administrative pre-tax fee of $3.95 effective January 
2005 (a decrease of 12% from 2004!) – for one or both programs combined.  It is important to estimate 
HCSA and DCAP expenses carefully as the Internal Revenue Service requires that any unused 
funds at plan year-end be forfeited. 
 
Eligibility: All state employees who are eligible for health benefits with the Group Insurance Commission 
are eligible for HCSA.  Enrollment in a GIC plan is not required.  You must work at least 18.75 hours in a 
37.5-hour work week or 20 hours in a 40-hour work week.  Active state employees who work half-time or 
more and have employment-related expenses for a dependent child under the age of 13 and/or a 
disabled adult dependent are eligible for DCAP. 
 
Questions: Contact Sentinel Benefits, the administrator of the DCAP/HCSA plan at 1.888.762.6088 or 
see your agency’s Payroll Coordinator or visit the GIC’s web site: www.mass.gov/gic.  
 

Return Completed HCSA/DCAP Applications to Your Payroll Coordinator By 
December 10, 2004 to Enjoy Tax Savings in 2005 

 
Very truly yours, 

 
Dolores L. Mitchell 
Executive Director, Group Insurance Commission 


